
State of California

Memorandum

Date: January 20,2010

To: Assistant Commissioner, Field

Business, Transportation and Housing Agency

From: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Protective Services Division

FileNo.: 020.9261,404629.012mm.doc

Subject: QUARTERLY COMMAND INSPECTION

Protective Services Division (PSD) has completed its quarlerly Command lnspection on

Chapter 6, Command Grants Management and Command Ovedime. PSD has no

Grant Program management responsibilities and due to budget constraints, no overtime
is approved for the Division non-uniformed staff. PSD has provided comments in the
Remarks section for the "Not Applicable" items.

lf you have any questions or need further clarification, please contact Assistant Chief
Pat Burnett or me at (916) 323-1514.

Attachments

CHP 51WP (Rev '11-86) OPI 076

Safety, Service, and Security



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command: Division:
Protective Services
Division

Number:
020

Evaluated by:

Judv Sharff
Date:

01t1912010
Assisted by: Date:

:::::::::::::::::::::-:::::::::::::::::

INSTRUCTIONS; Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

X Division Level I Command Level

l-l Executive Office Level l l Voluntarv Self-lnspection

Lead lnspector's Signature:

J/*^+t,
Follow-up Required:

l-l Yes X t,lo

n Follow-up lnspection
Commander's Signature:

L/. &
Date:

9¡z [Q.¡b

For applicable policy, refer to: GO 40.6

Note: lf a "No" or'N/4" box is checked. the 'iRemarks!' section shall bè utilized for explanatíon.
1. lf the commander became aware that another

agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
aporopriate assistant commissioner?

J Yes n ¡¡o Xrun
Remarks: PSD does not have
any Grant Program
management responsibi lities

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

! Yes nruo X ¡r¡n
Remarks: PSD does not
have any Grant Program
management responsibi lities

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes n ¡lo X ru¡n
Remarks: PSD does not
have any Grant Program
management responsibi lities

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime expenditures?

n Yes n ¡lo X ru¡n
Remarks: PSD does not
have any Grant Program
responsibilities

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

E Yes xNo Xun
Remarks: PSD does not
have any Grant Program
manaoement resoonsibi lities

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

n Yes E I'lo X ruln
Remarks: PSD does not
have any Grant Program
management responsibi lities

CHP 680P (Rev 02-09) OPI 010



Page 2of3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

n Yes nNo Xrun Remarks: PSD does not
have any Grant Program
management responsibi lities

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director. or desiqnated alternate?

n Yes nNo Xvn
Remarks: PSD does not
have any Grant Program
manaqement responsibi lities

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fu nd ing agencies coord inated/processed throu g h

GMU?

n Yes n ¡lo X ruln Remarks: PSD does not
have any Grant Program
manaqement responsibi lities

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

! Yes n ¡lo X ru¡n Remarks: PSD does not
have any Grant Program
manaqement responsibi lities

11. Are quarterly progress reports fonvarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

E Yes trNo Xrun Remarks: PSD does not
have any Grant Program
manaqement responsibi lities

12. Are all requirements of the grant agreement and
MOU being met? ! Yes nruo X ru¡n

Remarks: PSD does not
have any Grant Program
manaoement resoonsibi lities

13. ls a final project repoft being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

n Yes nruo X ru¡n Remarks: PSD does not
have any Grant Program
management responsibi lities

14. Does every invoice associated with a grant funded
project contain the project number and name? n Yes I ttto X ru¡n Remarks: PSD does not

have any Grant Program
manaoement responsibi lities

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

n Yes nruo X ruln Remarks: PSD does not have
any Grant Program
management responsibi lities

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
resoective orant ao reement?

n Yes n ¡lo $ rurn
Remarks: PSD does not
have any Grant Program
manaoement resoonsibi lities

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budqet approved bv the

! Yes nNo EI rurn Remarks: PSD does not
have any Grant Program
management responsibi lities

CHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Governor.
. Applications for federal funds which exceed

the amount soecified in the budoet.

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

tr Yes trNo X N/A Remarks: PSD does not
have any Grant Program
management responsibi lities

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

E Yes nruo Xvn
Remarks: PSD does not
have any Grant Program
manaoement resoonsibi lities

20. Are grant funds being used for their intended
purpose? I Yes f] l,lo X N/A

Remarks: PSD does not
have any Grant Program
manaoement responsibi lities

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aoencv?

I Yes n ¡lo X ru¡n Remarks: PSD does not
have any Grant Program
management responsibi lities

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aoencv?

! ves n f,¡o X ru¡n Remarks: PSD does not
have any Grant Program
management responsibi lities

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safetv Prooram?

! Yes n ¡lo nrun Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

I Yes n ¡¡o EruN Remarks:

25. D¡d GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

! Yes n ¡lo fl N/A Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command preþared and distributed bv GMU?

n Yes f] l,lo n Nln Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command: Division:

PSD
Chapter:

ch. 6
lnspected by:

Judv Shartf
Date:
01t19t2010

Page 1 of 2
::::::::::::::::::::::::::::::::::::::::

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Fonruard to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identifìed defìciencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

X Division Level n Command Level

n Executive Office Level

Total hours expended on the
inspection: 1

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

[] Yes X t¡o

Forward to: AC, Field

Due Date: 0112012010

Chapter lnspection:

lnspector's Comments Reqardinq lnnovative Practices:
None

Command S for Statewide lmprovement:
None

s Findi
Protective Services Division does not have any Grant Program management responsibilities.

Commander's Response: X Concur or I Do Not Concur (Do Not Concur shall document basis for response

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIIWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 2

Command: Division

PSD
Chapter:

ch. 6
lnspected by:

Judv Sharff
Date:
01t19t2010

Required Actíon: None

Corrective Action Plan/Timeline

Employee would like to discuss this report with
the reviewer.
See HPM 9.1. Chaoter 8 for a

COMMANDER'S SIGNATURE

eXil/tc.å
INSPECTOR'S SIGNATURE

Reviewer discussed this report with
gnP[oYee

EfConcur f] oo not concur

VIEWER'S SIGNATURE

/,2-/".
CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNLC HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page I of 2

Command: Division: Protective
Services Division

Number: 020

Evaluated by: Judy Sharff Date: 01/19/2010

Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

X Division Level n Command Level

fl Executive Office Level n Voluntarv Self-lnspection

Lead lnspector's Signature:

Q'¿r 5h'4t
Follow-up Required:

l-l Yes X ruo

! fottow-up lnspection
3olnmandeis S,lgnature:

c.^. f0û

Date:

ol-tq- fo

For applicable policies, refer to HPM 1 1 .1 , Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CH P
uniformed employee, regardless of length of
service/detail?

n Yes n ¡lo X N/A Remarks: Protective Services
Division (PSD) does not have any
reimbursable overtime
responsibilities.

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

E Yes n ¡lo X ¡r¡n Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
oroiects?

E Yes n ¡lo X N/A Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

n Yes nNo X rutn Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reoular work shift time?

flYes ENo X N/A Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

n Yes nNo XruN Remarks: The Executive
Management staff does not utilize
CHP 415s.

7. Is there a CHP 90, Report of Court Appearance -
Remarks:

CHP 680P (Rev 02{9) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Civil Action, completed for each offìcer or sergeant
when overtime is associated for civil court?

f_l Yes L-l No X N/A

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked through their lunch break?

n Yes nruo X N/A Remarks: The Executive
Management staff does not utilize
CHP 41 5s.

9. Did the supervisor sign the CHP 415s approving the
overtime? E Yes nruo XruN Remarks: The Executive

Management staff does not utilize
CHP 415s.

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

n Yes nNo X N/A Remarks:

11. lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

n Yes fl t'to Xrun Remarks: PSD has not encountered
the need for a peer support
counselor.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

E Yes n ¡lo X ru¡n Remarks: The Executive
Management staff does not utilize
CHP 41 5s

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? E Yes n ¡lo Xrun Remarks: The Executive

Management staff does not incur
compensated time off hours.

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

n Yes nNo Xrun Remarks: The Executive
Management staff does not incur
compensated time off hours

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 1 6.5 hours in a 24 hour
oeriod?

n Yes E tlo X ru¡n Remarks:

'16. Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Repoñ (MAR)? n Yes nNo Xrun Remarks:

17 . Are the MARs retained for at least three years and
contain the commander's signature? n Yes E tlo X ruln Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command: Division:

PSD
Chapter:

ch. 6
lnspected by:

Judv Sharlf
Date:
0111912010

Page 1 of 2
:::::::::::::: ::::: ::::::::::::

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Foruard to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified defìciencies, corrective action plans. A CHP 51 Memorandum may b

TYPE OF INSPECTION

X Division Level I Command Level

n Executive Office Level

Total hours expended on the
inspection: 1

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

l Yes X t'to

Fonivard to: AC, Field

Due Date: 0112012010

Chapter lnspection:

lnspector's Comments Reoardinq lnnovative Practices:
None

Command estions for Statewide I ement:
None

I s Find
Protective Services Division's Executive office is comprised of a Chief, Assistant Chief, Lieutenant, Staff
Services Analyst, Executive Secretary and an Automotive Technician ll. The PSD Command staff does
not incur paid overtime or compensated time off. The non-uniform members of PSD are not approved
for overtime due to budget constraints.

Commander's Response: X Concur or n Do Not Concur (Do Not Concur shall document basis for response)

lnspector's Comments; Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command: D¡vis¡on:

PSD
Chapter:

ch. 6
lnspected by:

Judv Sharff
Date:
01t1912010

Corrective Action Plan/Timeline

Employee would like to discuss this report with
the reviewer.

HPM 9.1. Chaoter 8 for a

Reviewer discussed this report with
pmployee

Efconcur n oo not concur

CHP 6804 (Rev 02-09) OPI 010



State of Cslifouria

Memorandum

Date:

To:

From:

File No.:

Subject:

December 4,2009

Protective Services Division

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Judicial Protection Section

021.11545

QUARTERLY COMMAND INSPECTION

Business, Transportation and Housing Agency

Command
and

Judicial Protection Section (JPS) has completed its inspection of Chapter 6,
Grant Management and Command Overtime. There were no discrepáncies,
comments were noted in the Remarks section for Not Applicable events.

lf you have any questions, I can be reached at (41s) B6s-7g00.

CHP 51WP (Rev 11-86) Opt 076
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified defìciencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

Command:

JPS
Division:

PSD
Chapter:

Chaoter 6
lnspected by:

Sergeant A. Ching, #14984
Date:
12t04t2009

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Office Level

Total hours expended on the
inspection:
4 hours

T

tr

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

fl Yes X ruo

Forward to:

Due Date:

Chapter lnspection:

lnspector's Comments Reqardinq lnnovative Practices:
None.

Command tions for Statewide lmprovement:
None.

lnspector's Findi
None.

Commander's Response: X Concur or n Do Not Concur (Do Not Concur shall document basis for response

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Command:

JPS
Division:

PSD
unapter:

Chapter 6
lnspected by:

Serqeant A. Chinq, #14984
Date:
1210412009

None.

Employee would like to discuss this report with
the reviewer.

HPM 9.1. Chaoter 8 for

Reviewer discussed this report with
employee

X Concur n Oo notconcur

CHP 6804 (Rev.02-09) OPI 0'10



STATE OF CALIFORNIA
DEPARÏMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPEGTION CHECKLIST
Chapter 6
Command Grant Management

Page 1of 3

Command:

JPS
Division:
PSD

Number:
021

Evaluated by:

Serqeant A. Chinq,#14984
Date:

1210112009
Assisted by:

Sergeant M. Serrano,#10777
Date:
12101109

::-:::::-:::::::::::::::::::::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, orfill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

tr Division Level X Command Level

n Executive Office Level n Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

[_]Yes Xruo
! Follow-up lnspection

Date:
12t03t2009

For applicable policy, refer to: GO 40.6 U"\)
Note:lf ,a1:No"orgñ/Ai:bôk'ié,rcheðkêdíitHê,lÍRðrñ'âiKb_iiÈêctr-õñl

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commandei notify the
appropriate assistant commissioner?

X Yes ENo fl ruln Remarks:

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

E Yes n f.¡o Xrun Remarks: Judicial Protection
Section is a reimbursable
contact to provide police
protective services to the
State of California Supreme
and Appellate Courts of
Appeal. Any additional
funding is the sole
responsibility of the Courts.
This response applies to all
the followino N/A's.

3. Has the command sought grant funding to assist with
the expenses associated with the prioríty programs
identified by the National Highway Traffic Safety
Administration?

! Yes n f,lo X ru¡n Remarks:

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoend itures?

n Yes nruo Xrun Remarks:

5. Are concept papers regarding grant funding
submitted throuqh channels to Grants Manaoement l-l Yes l-l ¡to XruN Remarks:

CHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

n Yes n f,lo X ruln Remarks:

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desiqnated alternate?

E Yes Eruo X ruln Remarks:

L Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fu nd ing agencies coordinated/processed th rou g h

GMU?

X Yes nruo n ruln Remarks:

'10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

! Yes nruo X ru¡N Remarks:

11. Are quarterly progress reports fonryarded though
channels to GMU in accordance with the instructions
contained in the associated oroiect MOU?

n Yes nruo X rutn Remarks:

12. Are all requirements of the grant agreement and
MOU beinq met? X Yes l-l ¡to n ruln Remarks:

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

n Yes nruo X ruln Remarks:

14. Does every invoice associated with a grant funded
project contain the project number and name? [] Yes nruo X ruln Remarks:

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

n Yes n f'¡o X ruln Remarks:

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective qrant aqreement?

! Yes n ¡lo X ru¡n Remarks:

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

o Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

n yes nruo X rurn Remarks:

CHP 680P (Rev 02-09) OPI 0.10
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
¡NSPECTION CHECKLIST
Chapter 6
Command Grant Management

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

n Yes nruo X ruln Remarks:

19. Has any request for unanticipated federalfunds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budqet Act?

n Yes nno X ru¡n Remarks:

20. Are grant funds being used for their intended
purpose? n Yes nruo X ru¡n Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq aoencv?

! Yes E ¡lo Xrun Remarks:

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aoencv?

n Yes fl t'to X uln Remarks:

23. Has GMU prepared an annual Management
Memorandum to be disseminated to allcommanders
soliciting participation in the Department's Highway
Safetv Proqram?

[] Yes nruo X ru¡n Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes nNo Xrun Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

n Yes nxo X ru¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

! Yes E tto X ru¡n Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

JPS
Division:

PSD
Chapier:

Chapter 6
lnspected by:

Serqeant A. Chinq, #14984
Date:
12t04t2009

i3s_9li:::::::__:::::::=
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

tr Division Level X Command Level

n Executive Office Level

Total hours expended on the
inspection:
4 hours

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

I Yes X tto

Fonvard to:

Due Date:

Chapter lnspection:

lnspector's Comments Reqardinq lnnovative Practices:
None.

Command S stions for Statewide lmprovement:
None.

ln s Findinqs:
None.

Commander's Response: X Concur or X Do Not Concut (Do Not Concur shall document basis for res

lnspector's Commentsi Shall address non concurrence bycommander(e.g., findings revised, findings unchanged,
etc.

CHP 680A (Rev 02-09) OP¡ 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAJI/I
EXCEPTIONS DOCUMENT
Page 2 of 2

uommand:

JPS
urvrsron:

PSD
Chapter:

Chapter 6
lnspected by:

Serqeant A. Chinq, #14984
Date:
12t04t2009

None.

l_l Employee would like to discuss this report with
the reviewer.
(See HPM 9.1, Chapter 8 for aooeal orocedures.)

P"
KT

rE/þl uAtts
12104t2009

DATE
12t04t2009

þ Reviewer discussed this report with
employee

fi[Concur E oo not concur

DATE
12J04t2009

CHP 6804 (Rev.02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 1 of2

Command:

JPS
Divis on
PSD

Number:
021

Evaluated by:

Seroeant A. Chino. #14984
Date:

12t0112009
Assisted by:

Maria Calalo, # A11156,0T
Date:
12t01t2009

:::::::::::::::: ::::::::::::::::::::::::::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statuès, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

E Division Level X Command Level

n Executive Office Level E Voluntarv Self-lnspection

Lead I nspector's Signature:

/,)

Follow-up Required:

l-l Yes X ruo

n Follow-up lnspection
Signature:

\ Ûffi{r'r,

Date:
12t04t2009

For applicable policies, refer to HPM 1 1.1, Chapter 6,
HPI{I40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Ut

Note: lf a "No" or "N/A', box is checked, the'lRemarks".section shall be utilized for explanation.
1. ls the hiring company/agency for reimbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes n ¡¡o n ruln Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X Yes []ruo n ruln Remarks: The 24 hours cancellation
pertains to only COZEEP/MAZEEP
overtime offered from other Area
offices.

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

I Yes nruo n ru¡n Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes nruo n rurn Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

E Yes n ¡lo X ruln Remarks: No Bargaining Unit 7
employees assigned to JPS.

ô. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reqular dav off?

X Yes nruo E ruln Remarks:

7. ls there a CHP 90, Report of Court Appearance -
Cívil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X yes n ¡lo n ruln Remarks:

CHP 680P (Rev 02-09) OPI 010



Page 2of2

STAÏE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND ¡NSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
emplovee worked throuqh their lunch break?

X Yes E ttlo nvn Remarks:

L Did the supervisor sign the CHP 415s approving the
overtime? X Yes nNo ! ruln Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes fl tto nrun Remarks:

1 1. lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

X yes n ¡lo n N¡n Remarks:

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

X yes fl t'lo n ruln Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X yes n r,lo n ru¡n Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes nruo nrun Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a24hour
period?

X Yes n ¡lo n ¡¡ln Remarks:

16. Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Report (MAR)? X Yes E ttlo Erun Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes nNo n ruln Remarks:

CHP 680P (Rev 02-09) OPI 010



State of California

Memorandum

Date:

To:

From:

File No.:

Subject:

Business, Transportation and Housing Agency

December 10,2009

Office of Inspections

DEPARTMENT OF CALIF'ORNIA HIGIIWAY PATROL
Dignitary Protection Section

023.r323r.12912

FOURTH QUARTER COMMAND INSPECTION

Dignitary Protection Section (DPS), has completed its fourth quarter 2009 Command Inspection

on chapter six of HPM 22.7, Command Inspections Program Manual. The inspection included

all four DPS sections (023, 024,026 and 027).

If you should have any questions regarding this request please contact Lieutenant Andy Menard

Òv'

SHIMA, Captain
Commander

CHP 5lWP (Rev '11-86) OPI 076

Sa.Íety, Service, and Security



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Ovedime

Page 1 of2

Command:

Dignitary
Protection
Section

Division:

Protective
Services
Division

Number:

023

Evaluated by:

Andv Menard
Date:

11t1812009
Assisted bv

:::::=:::::::::::::::::::::::::: :::::::::::::::::::::::::::::::=:
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level X Command Level

n Executive Office Level fl Voluntarv Self-lnspection
Follow-up Required:

Jyes Xruo
! Follow-up lnspection

Co-nrm a n d e r's S i g n atu re:

ø^, 
(

Date:

t tlzo hn
For applicable policies, refer to HPM '1 1 .1 , Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters24 and 28.

'/

Note: lf a "No" or "N/A' box is checked, the "Remarks" section shall be utilized for exolanation.
1. ls the hiring company/agency for reimbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CH P
uniformed employee, regardless of length of
service/detail?

I ves n ¡lo n ru¡n Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes tr t'lo E rurn Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

I Yes n ¡lo fl N/A Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes nNo n ruln Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes E ¡lo nrun Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reqular day off?

I Yes E ttlo E N¡n Remarks:

7. Is there a CHP 90, Report of Court Appearance -
CivilAction, completed for each officer or sergeant
when overtime is associated for civil court?

flYes nruo X ru¡n Remarks: DPS has not had the
circumstance to complete a CHP 90.

CHP 680P (Rev 02-09) OPI 010



Page 2 of2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked throuqh their lunch break?

X Yes nruo n ru¡n Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nruo Erun Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X ves nruo n ruln Remarks:

1 1. lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

n Yes fl tlo Xrun Remarks: DPS has not incurred any
overtime by a peer support counselor.

'12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

I Yes n ¡lo nrun Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes nruo fl N/A Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes n ¡lo nrun Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a24 hour
Period?

X Yes [] ¡to n ru¡n Remarks:

16. Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Report (MAR)? X Yes n ¡lo fl N/A Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes nruo nrun Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Dignitary
Protection
Section

Division:

Protective
Services
Division

Number:

023

Evaluated by:

Andv Menard
Date:

11t1812009
Assisted bv: Date:

ñilñ-;,;;;,;;o;;;;:;;;;;*;;;,;;,;u'""-"-o*"ã*-o""i-^",-o-"*"0;;il;ì;;--
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Office Level l-l Voluntarv Self-lnsoection

Lead lnspector's Signature:

Follow-up Required:

! ves X tlo
! Follow-up lnspection

Colnm-a n d e i s S i g n atu re :

,h/%,-Z-.'
Date:

,t l<n ln
For applicable policy, refer to: GO 40.6

,/

Note: lf a "No" or'N/A' box is checked, the 'Remarks" section shall be utilized for explanation.
1 lf the commander became aware that another

agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, díd the commander notify the
appropriate assistant commissioner?

! Yes I trto X ruln
Remarks: The Grant program
does not specifically fall under
the mission of DPS.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes nruo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of DPS.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[] Yes I tlo X ru¡n
Rer¡arks: The Grant program
does not specifically fall under
the mission of DPS.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoend itures?

n Yes n ¡lo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of DPS.

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

! Yes n ¡lo X ruln
Remarks: The Grant program
does not specifically fall under
the mission of DPS.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparinq concept þaþer budoets?

n Yes nNo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of DPS.

CHP 680P (Rev 02-09) OPI 010



Page 2 of 3

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

! Yes E I'to Xrun
Remarks: The Grant program
does not specifically fall under
the mission of DPS.

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

n Yes nruo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fu nd in g agencies coord i nated/processed th rou gh
GMU?

! Yes I I'lo Xrun Remarks: The Grant program
does not specifically fall under
the mission of DPS.

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

n Yes ENo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS.

'1 1. Are quarterly progress reports foruarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

E Yes nruo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS.

12. Are all requirements of the grant agreement and
MOU being met? n Yes n ¡¡o X ru¡n Remarks: The Grant program

does not specifically fall under
the mission of DPS.

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
proiect?

[] Yes nruo X ¡¡n Remarks: The Grant Program
does not specifically fall under
the mission of DPS.

14. Does every invoice associated with a grant funded
project contain the project number and name? n Yes nruo X N/A Remarks: The Grant program

does not specifically fall under
the mission of DPS.

'15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

I Yes Eruo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS.

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

n Yes ! I,lo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS.

CHP 680P (Rev 02-09) OPI 010



Page 3 of 3

STATE OF CALIFORNIA
DEPARÏMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

! Yes ENo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS.

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

n Yes E tlo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS.

19. Has any request for unanticipated federalfunds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

! Yes n ¡¡o X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS

20. Are grant funds being used for their intended
purpose? ! Yes I l,lo X ruln Remarks: The Grant program

does not specifically fall under
the mission of DPS.

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the fundino aoencv?

n Yes I I,lo Xrun Remarks: The Grant program
does not specifically fall under
the mission of DPS.

22 Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

n Yes Iruo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS.

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Proqram?

I Yes fl r'¡o nvn Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

! ves E trlo nrun Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staif Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

n Yes I t'lo I ruln Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

! Yes n ¡¡o n N/A Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Division: I Chapter:

Dignitary | Protective I Chapter 6
Protection I Services
Section I Division

Page 1 of 2
::::::::::::::::::::::::::::::::::::::::
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

n Division Level I Command Level

n Executive Office Level

Total hours expended on the
inspection:

t hour

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

EYes X wo

Forward to;

Due Date:

Chapter lnspection: Chapter 6

lnspector's Comments Regardinq lnnovative Practices.

None.

Command S for Statewide I

None.

ln s Find

The Grant program does not specifically fall under the mission Dignitary Protection Section (DPS). The
ovedime program within DPS conforms with Departmental Policy.

Commander's Response: X Concur or ! Do Not Concur (Do Not Concur shall document basis for

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command: lDivision: lChapter:Dignitary | Protective I Chapter 6
Protection I Services
Section I Division

Page 2 of 2

lnspector's Comments: Shalladdress non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

Required Action: None.

Corrective Action PlanÆimeline

Employee would like to discuss this report with
the reviewer.

HPM 9.1 , Chapter 8 for

Reviewer discussed this report with
gmployee

W}oncur n Oo not concur // úà ,q,/r./,-
'/",/'

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARÏMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Dignitary
Protection
Section - South

Division:

Protective
Services
Division

Number:

024

Evaluated by:

Andv Menard
Date:

11t1812009
Assisted bv: Date:

:::::::::::::---
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Fufthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Office Level l-l Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required.

I Yes X ¡to
E Follow-up lnspection

Commander's Signaturêl:

z-,øz-
Date:

ttkolæt

For applicable policy, refer to: GO 40.6 7
Note: lf a "No" or "NiA" box is checked, the 'Remarks" section shall be utilized for explanation.

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

E Yes ENo X ruln
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes I Irlo X ruln
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

[] Yes n ¡lo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoenditures?

n Yes n ¡lo Xrun
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

E Yes tr l,lo X ruln
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparinq concept oaoer budoets?

I Yes INo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

CHP 680P (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7 . ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

n Yes nruo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

B. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or designated alternate?

! Yes ENo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding ag encies coord i nated/processed throu g h

GMU?

n Yes n ¡lo X nln Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

E Yes fl t'to X N¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

1 '1. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

n Yes E Itlo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

12. Are all requirements of the grant agreement and
MOU being met? E Yes E tlo Xrun Remarks: The Grant program

does not specifically fall under
the mission of DPS - South.

13. ls a fìnal project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
oroiect?

I Yes E Irto X N/A Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

14. Does every invoice associated with a grant funded
project contain the project number and name? n Yes E ttlo X ¡ln Remarks: The Grant program

does not specifically fall under
the mission of DPS - South.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report. Form OTS-25?

n Yes fl No X N/A Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

! Yes nno X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approvalfrom the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

I Yes tr tlo X ruln Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

18. ls a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received bv the Department of Finance?

E Yes E trto Xrun Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

19. Has any request for unanticipated federalfunds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

n Yes n ¡lo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

20. Are grant funds being used for their intended
purpose? n Yes n ¡lo Xrun Remarks: The Grant program

does not specifically fall under
the mission of DPS - South.

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the fundinq aqencv?

n ves E tr¡o X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundino aoencv?

n Yes n ¡lo X xln Remarks: The Grant program
does not specifically fall under
the mission of DPS - South.

23. Has GMU prepared an annual Management
Memorandum to be disseminated to allcommanders
soliciting participation in the Department's Highway
Safetv Proqram?

I Yes nruo I ru¡n Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes n ¡lo n ru¡n Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

flYes E l,lo n ru¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

I Yes X l,lo I ru¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 1 of2

Command:

Dignitary
Protection
Section - South

Division:

Protective
Services
Division

Number

024

Evaluated by:

Andv Menard
Date:

11t18t2009
Date:Assisted bv

:::::::::::::::::::::::::::::::: :::::::::::::::::::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

fl Division Level I Command Level

n Executive Office Level n Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

JYes Xruo
! Follow-up lnspection

Comma nder's Sig-natu re:

/t %-.'
Date:

u lra/eq
For applicable policies, refer to HPM 1 1 .1 , Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

7
Note: If a "Nol' or'N/A' box is checked, the .Remarks" section shall be utilized for exolanation.

1. ls the hiring company/agency for reimbursable
oveftime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes I fl¡o nrun Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
employee(s) cannot be notified of such cancellation?

X Yes n ¡lo E ru¡n Remarks

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

X Yes ! t'lo f ruln Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes nruo !vn Remarks:

5 ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

I Yes ENo fl N/A Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reqular dav off?

X Yes ENo n ru¡n Remarks:

7. ls there a CHP 90, Report of Court Appearance -
CivilAction, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes I t'lo nrun Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

I Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
emplovee worked throuqh their lunch break?

X Yes n ¡lo nrun Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes n ¡¡o fl N/A Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes n ¡lo nrun Remarks:

1L lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

! Yes nruo Xrun Remarks: DPS - S has not incurred
any overtime by a peer support
counselor.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
CHP 415?

X Yes n ¡lo E N¡n Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes nruo nrun Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) oeriod?

X Yes INo []run Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour
period?

I Yes n ¡lo n rurn Remarks:

16. Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Report (MAR)? X Yes ¡] f,lo n ruln Remarks:

17 . Are the MARs retained for at least three years and
contain the commander's signature? X Yes n ¡lo n ruln Remarks:

CHP 680P (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2

TNSTRUCt.NS:rhisr;;;;;;ñ;*ã;;**;==;;;;il;":r;;;;;;;;;"]n];'
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

'l Memorandum may be used if additional space is required

Command: lDivision: lChapter:Dignitary | Protective I Chapter 6
Protection I Services
Section- South I Division

TYPE OF INSPECTION

! Division Level I Command Level

n Executive Office Level

Total hours expended on the
inspection:

t hour

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

nves Xruo

Fon¡yard to:

Due Date:

Chapter lnspection: Chapter 6

lnspector's Comments Reqardinq lnnovative Practices:

None.

Command S stions for Statewide lmprovement:

None.

lns s Findi

The Grant program does not specifically fall under the mission Dignitary Protection Section (DPS). The
oved¡me program within DPS conforms w¡th Departmental Policy.

Commander's Response: X Concur or n Do Not Concur (Do Not Concur shatt document basis for

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Command: lDivision: lChapter:Dignitary | Protective I Chapter 6
Protection I Services
Section- South I Division

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

Required Action: None.

Corrective Action Plan/Timeline

Employee would like to discuss this report with
the reviewer.
See HPM 9.'l , Chapter 8 for a

Reviewer discussed this reporl with
çmployeeElConcur n oo not concur z¿. t,/¿o /to
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Page 1 of 3

Command:

Governor's
Protective Detail
- North

Division:

Protective
Services
Division

Number:

026

Evaluated by:

Andv Menard
Date:

11t18t2009
Assisted bv: Date:

::: _::::::::::::::::::::::::::::::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

E Division Level I Command Level

n Executive Office Level X Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

IYes Xruo
f] Follow-up lnspection

tt lzoln
For applicable policy, refer to: GO 40.6

Note: lf a "No" or'NiA" box is checked, the ,'Rernarks" section shall be utilized for exolanation
1. lf the commander became aware that another

agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Trafftc Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Depaftment, did the commander notify the
appropriate assistant commissioner?

X Yes nNo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

tr Yes nruo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes n r.¡o X N¡n
Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoend itures?

I Yes [] tlo X rutn
Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

flYes nruo X ¡rrn
Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparino concept paper budqets?

E Yes E r'lo X nln
Remarks: The Grant program
does not specifically fall under
the mission of GPD - Nor1h.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAIU
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for allgrant projects
coded as "for local benefit"?

! ves n ¡¡o Xvn
Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the project
Director, or designated alternate?

X Yes ENo X nln Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fundin g agencies coord inated/processed th rou g h
GMU?

! Yes nNo X rurn Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

! Yes [] ¡lo Xrun Remarks: The Grant program
does not specifìcally fall under
the mission of GPD - North.

11. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

n Yes n ¡lo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

12. Are all requirements of the grant agreement and
MOU being met? n Yes fl I,lo X ruln Remarks: The Grant program

does not specifically fall under
the mission of GPD - North.

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

E yes nruo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

l4 Does every invoice associated with a grant funded
project contain the project number and name? I Yes ENo Xrun Remarks: The Grant program

does not specifically fall under
the mission of GPD - North.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

! Yes fl tlo X N/A Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

n Yes nruo X ¡¡In Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAN D I NSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

17 . Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

n Yes E tlo X ruln Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

18. ls a federal Standard Form424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

f, Yes nruo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - Nor1h.

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

n Yes n ¡lo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

20. Are grant funds being used for their intended
purpose? ! ves E tlo X ruln Remarks: The Grant program

does not specifically fall under
the mission of GPD - North.

21 . Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundinq aoencv?

! ves n ¡¡o X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

n Yes n ¡lo X ruln Remarks: The Grant program
does not specifically fall under
the mission of GPD - North.

UnÍt
23. Has GMU prepared an annual Management

Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Proqram?

! Yes nruo n ru¡n Remarks:

24 Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

! Yes fl No n N/A Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the oroiect?

E Yes tr t'¡o n ru¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

I Yes n ¡¡o nrun Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

coMMANo I IrIspEcTIoN PRoG RAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page I of2

Command: Dvson
Pióte-ctrvê
SerVices
Division

Number:

uovernor's
Protective Detail
- North

026

Evaluated by:

Andv Menard
Date:

11t18t2009
Assisted bv: Date

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deflciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deflciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

fl Division Level I Command Level

n Executive Office Level E Voluntarv Self-lnspection

Lead lnspector's Signature:

Follow-up Required:

f--l Yes X ruo

! Follow-up lnspection
C om-m a n d e r's S i g n atúíe :

Zo,
Date:

t t /re /o?
For applicable policies, refer to HPM 1 1 .1, Chapter 6,
HPM 40.71, Chapters 2,8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

7
Note: lf a "No" or "N/A":box is checked. the "Remarks'r section shall be utilized for exolanation

1. ls the hiring company/agency for reimbursable
overtime being held responsible for paying a
minimum of four hours of overtime per CH P
uniformed employee, regardless of length of
service/detail?

I Yes n ¡lo n ru¡n Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X yes fl tlo n ru¡n Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

X Yes nNo n ruln Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes nNo n rutn Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
reqular work shift time?

X Yes n ¡lo fl N/A Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reqular dav off?

X Yes nruo n ruln Remarks:

7. ls there a CHP 90, Report of Court Appearance -
CivilAction, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes nruo fl N/A Remarks:

CHP 680P (Rev 02-09) OPI 010



Page 2of2

STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COM-MAND INSPECTION PROGRAM

Chapter 6
Command Oveftime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked throuqh their lunch break?

I Yes nNo nrun Remarks:

L Did the supervisor sign the CHP 415s approving the
overtime? X Yes E tto n ruln Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headouarters?

X Yes ! ttlo Erun Remarks:

1 1. lf overtime is incurred by a peer support counselor,
the name of the employee to whom suppod was
provided excluded from the CHP 415 of the
counselor?

S

E Yes n ¡lo Xrun Remarks: GPD - N has not incurred
any overtime by a peer support
counselor.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
cHP 415?

I Yes ! l.lo Erun Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes nruo n ruln Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes ENo n ruln Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 1 6.5 hours in a 24 hour
period?

X Yes n ¡lo n ruln Remarks:

16, Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Report (MAR)? I Yes nNo Erun Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes n ¡lo n ruln Remarks:
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STATE OF CALIFORNIA
DEPARTMENIOF €ALIEORNIA I-JIGFJWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command: Chapter:

GoVêrno/s Protective
Services

;haBter 6-

Protection
Detail - North Division

Ñ;;;t;:t:t;;;;;ilñ ,r*=;;;;r,"" 0o"". as necessary, or rìu in the branks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

I Division Level I Command Level

n Executive Office Level

Total hours expended on the
inspection:

'1 hour

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

n Yes X tto

Forward to:

Due Date:

Chapter lnspection: Chapter 6

lnspector's Comments Regarding lnnovative practices:

None.

Command S for Statewide I nt:

None.

ln r's Findin

The Grant program does not specifically fall under
(GPD). The overtime program within GpD - North

the mission Governor's Protection Detail - North
conforms with Departmental Policy.

Commander's Response: X Concur or I Do Not Concur (Do Not Concur shall document basis for response)

CHP 6804 (Rev 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Paoe 2 of 2

Command: lDivision: lChapter:
Governor's I Protective I Chapter 6
Protection I Services
Detail - North I Division

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

Required Action: None.

Corrective Action Plan/Timeline

Employee would like to discuss this report with
the reviewer.

HPM 9.1, Chapter I for

Reviewer discussed this report with
grnployee

ElConcur n oo not concur -ls;
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Assisted bv:

::::::::
INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level I Command Level

E Executive Office Level n Voluntarv Self-lnspection
Follow-up Required:

!Yes Xwo
! Foltow-up lnspection

Commander's Signature:

Zur2tz-'
Date:

, t lznÌna

For applicable policy, refer to: GO 40.6 7'
Note: lf a "No" or "N/4" box is checked, the "Remarks" section shall be utilized for explanation.

1. lf the commander became aware that another
agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

! Yes X I'lo X Nln
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

2 Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes XNo X ruln
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes n r'lo X Nln
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoend itures?

I Yes fl No Xvn
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

! Yes ENo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparinq concept paper budqets?

E Yes n ¡lo X ruln
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPEGTION GHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

! Yes n ¡lo X ru¡n
Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the project
Director, or designated alternate?

n Yes n ¡¡o Xrun Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

L Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
fu nd in g agencies coord i nated/processed th rou g h
GMU?

n Yes n ¡lo Xrun Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

n Yes nruo X ru¡n Remarks: The Grant program
does not specifìcally fall under
the mission of GPD - South.

11. Are quafterly progress reports fonryarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

n Yes I l.lo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

12. Are all requirements of the grant agreement and
MOU being met? ! Yes INo X ¡r¡n Remarks: The Grant program

does not specifically fall under
the mission of GPD - South

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
proiect?

n Yes n ¡lo X rutn Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

14. Does every invoice associated with a grant funded
project contain the project number and name? ! Yes nruo Xrun Remarks: The Grant program

does not specifically fall under
the mission of GPD - South.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Repod, Form OTS-25?

I Yes E t'lo Xrun Remarks: The Grant program
does not specifìcally fall under
the mission of GPD - South.

16. Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

n Yes n ¡lo X ruln Remarks: The Grant program
does not speclfically fall under
the mission of GPD - South.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

Chapter 6
Command Grant Management

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

I Yes n ¡lo X ru¡n Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

18. ls a federal Standard Form424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

I Yes nno X ruln Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budget Act?

! ves trlo X rutn Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

20. Are grant funds being used for their intended
purpose? ! Yes I l,lo XNn Remarks: The Grant program

does not specifically fall under
the mission of GPD - South.

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the Commercial Vehicle Section before they
are submitted to the fundinq aqencv?

J ves nNo XNn Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the fundinq aqencv?

n Yes E t¡o Xrun Remarks: The Grant program
does not specifically fall under
the mission of GPD - South.

23. Has GMU prepared an annual Management
Memorandum to be disseminated to all commanders
soliciting participation in the Department's Highway
Safety Program?

n Yes n ¡¡o n ru¡n Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

tr Yes X t¡o n ruln Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

n Yes nruo n N/A Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

tr Yes nruo n ruln Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Page 1of 2

Command:

Governor's
Protective Detail
- South

Division:

Protective
Services
Division

Number:

027

Evaluated by:

Andv Menard
Date:

11t18t2009
Assisted bv: Date:

Ññ;;G ;;;;il0;;;';;;;,i;;",*",r, or rìrr in the branks as indicated. Any discrepancies with poricy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

n Division Level X Command Level

! Executive Office Level l-l Voluntarv Self-lnsoection

Lead lnspector's Signature:

Follow-up Required:

! Yes X tlo
X Follow-up lnspection

Commander's Signature:

z-.%z-.
Date:

tt lre/aq
For applicable policies, refer to HPM 1 1.1, Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5,
Chapter 2, and HPM 10.3, Chapters 24 and 28.

Note: lf a "No" or'N/4" box is checkêd, the "Remarks" section shafl be utilized for exolanation.
1. ls the hiring company/agency for reimbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CHp
uniformed employee, regardless of length of
service/detail?

X Yes I t'lo trrun Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHp uniformed
employee(s) cannot be notified of such cancellation?

X Yes n ¡lo nvn Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
projects?

I Yes E tlo n uln Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special proiects?

X Yes nruo n N¡n Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

I Yes X l.to I ruln Remarks:

6 ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a reqular dav off?

I ves E tlo fl N/A Remarks:

7. ls there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

I ves nruo n ¡¡n Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTIOì CHECKLIST
Chapter 6
Command Overtime

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked throuqh their lunch break?

X Yes nruo nrun Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? I ves n ¡lo nvn Remarks:

10. Are claimed overtime meals related to overlime
worked within 50 miles of the employee's
headquarters?

X Yes nruo E nln Remarks:

1 '1. lf overtime is incurred by a peer support counselor,
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

s
n Yes n ¡lo X Nln Remarks: GPD - S has not incurred

any overtime by a peer support
counselor.

12. ls the "Notes" section on side two of the CHP 415
used to explain any overtime listed on side one of the
CHP 415?

X Yes n ¡lo fl N/A Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes n ¡lo n ¡¡ln Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X Yes Iruo n ru¡n Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a 24 hour
period?

X Yes E l'lo nvn Remarks:

16. Do the CHP 4'15 total overtime hours agree with the
Monthly Attendance Report (MAR)? I ves I l.lo Erun Remarks:

17. Are the MARs retained for at least three years and
contain the commander's signature? X Yes n ¡lo E ru¡n Remarks:
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SÏATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2
::::::::::::::::::::::::::::::::::::::::
INSTRUCTIONS; This document shall be typed. Check appropriate boxes as necessary, or fìll in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required. '

Command: lDivision: lChapter:
Governor's I Protective I Chapter 6
Protection I Services
Detail - South I Division

TYPE OF INSPECTION

n Division Level X] Command Level

E Executive Office Level

Total hours expended on the
inspection:

t hour

I
n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

l-l Yes X tllo

Fonryard to:

Due Date:

Chapter lnspection: Chapter 6

lnspector's Comments Regardinq lnnovative practices:

None.

Command estions for Statewide I ment:

None.

s Findi

The Grant program does not specifically fall under the mission Governor's Protection Detail - South
(GPD). The overtime program within GPD - South conforms with Deparlmental Policy.

Commander's Response: X Concur or I Do Not Concur (Do Not concur shall document basis for response)
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Division:

Chapter 6Governor's I Protective
Protection I Services
Detail - South I Division

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

Required Action: None.

Corrective Action Plan/Timel ine

Employee would like to discuss this report with
the reviewer.

HPM 9.1, C I for appeal orocedures.

Reviewer discussed this report with
gmployee

Wconcur fl Oo not concur
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State of California

Memorandum

Date:

To:

From:

File No.:

Subject:

Business, Transportation and Housing Agency

December 28,2009

Protective Services Division

DEPARTMENT OF CALIFORNIA HIGFTWAY PATROL

025.11844.15601

FOURTH QUARTER, 2009, INSPECTION OF COMMAND OVERTIME,
CAPITOL PROTECTION SECTION

Capitol Protection Section (CPS) has completed its fourth quarter inspection of Command
Overtime as required by the Office of the Commissioner in a COMMNET message dated
January 9,2009. A review of CPS processes and procedures related to the management of
overtime revealed that Section was in general compliance with polices and procedures outlined
in the Administrative Procedures Manual (HPM 1l.l), CHP 415 User's Manual (HPM 40.71),
Employee Assistance Programs Manual (HPM 10.5), and the Personnel Transactions Manual
(HPM 10.3).

This inspection revealed only one deficiency in program management. The deficiency involved
the failure of some employees to document "RDO" in the notes section of the CHP 415, Daily
Field Record, when overtime was worked on a regular day off. Out of a random sampling of
CHP 4 I 5's claiming overtime worked on a regular day off, only 20 percent of the sample
indicated c(Rf)O" in the notes section.

In response to this noted deficiency, Section has taken immediate steps to ensure compliance
with departmental policy. Further, in addition to the corrective actions taken, Section will
perform quarterly audits to ensure compliance with this and other overtime policies.

If there are any questions regarding the results of this inspection, please feel free to contact me or
Sergeant David Kessler at (916) 322-3337.

Ø*þ.o
R. P. GHIGLIERI, Captain,
Commander

Attachments

CHP 51WP (Rev I 1-86) OP¡ 076
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

Command: Capitol
Protection Section

Division: Protective
Services Division

Number: 025

Evaluated by:
Serqeant D. Kessler. lD 15601

Date:
12t21t2009

Assisted by:
Lieutenant A. Stallman. lD 12150

Date:
12121t2009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspectþq the Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

I Division Level X Command Level

n Executive Office Level n Voluntarv Self-lnspection

Lead lnspector's Signature:

oÈ Frrv \(EsÉtÈC\
Follow-up Required:

X Yes l-l ruo

I Fottow-up lnspection
Comma n_der's Sig¡atu re: Date:

12t2812009

/-rs.4--
For applicable policies, refer to HPM 1 1 .1 , Chapter 6,
HPM 40.71, Chapters 2, 8, and 10, HPM 10.5, Chapter
2, and HPM 10.3, Chapters 24 and 28 are currently
being followed.

Note: lf a "No" or "N/A' box is checked, the'Remarks" section shall be utilized for explanation.
1. ls the hiring company/agency for reimbursable

overtime being held responsible for paying a
minimum of four hours of overtime per CHP
uniformed employee, regardless of length of
service/detail?

X Yes E l.lo E ruln Remarks:

2. ls a minimum of four hours overtime being allocated
to each CHP uniformed employee(s) if cancellation
notification is made 24 hours or less prior to the
scheduled detail and the assigned CHP uniformed
emplovee(s) cannot be notified of such cancellation?

X Yes nruo E ruln Remarks:

3. Are reimbursable special project codes being used
for all overtime associated with reimbursable special
proiects?

X Yes n ¡lo E ru¡n Remarks:

4. ls the commander ensuring nonuniformed personnel
overtime hours are not reflected on the Report of
Overtime Hours for Reimbursable Special Proiects?

X Yes fl ruo fl u¡n Remarks:

5. ls the commander ensuring non-reimbursable
overtime is not being claimed for an employee, other
than Bargaining Unit 7, while on vacation or
compensated time off for hours worked during their
regular work shift time?

X Yes fl t¡o n ruln Remarks:

6. ls "RDO" being written in the "Notes" section of the
CHP 415, Daly Field Record, for overtime worked on
a regular day off?

n Yes X tlo fl N/A Remarks: A sampling of overtime
415's revealed that "RDO" was
indicated on approximately 20% ol
4'l 5's submitted on an RDO
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Overtime

7. ls there a CHP 90, Report of Court Appearance -
Civil Action, completed for each officer or sergeant
when overtime is associated for civil court?

X Yes E ¡¡o n N/A Remarks:

8. Do the CHP 415s with overtime indicate the
employee's lunch period or indicate "None" if the
employee worked throuqh their lunch break?

X Yes n r.lo n ru¡n Remarks:

9. Did the supervisor sign the CHP 415s approving the
overtime? X Yes nruo []vn Remarks:

10. Are claimed overtime meals related to overtime
worked within 50 miles of the employee's
headquarters?

X Yes E ttto n ru¡n Remarks:

11. lf overtime is incurred by a peer support counselor, is
the name of the employee to whom support was
provided excluded from the CHP 415 of the
counselor?

! Yes nruo X r,¡ln Remarks: To this date, Section has
not utilized Peer Support Services.

12. ls the "Notes" section on side two of the CHP 4'15
used to explain any overtime listed on side one of the
CHP 415?

X Yes nNo E ruln Remarks:

13. Are employee's Compensated Time Off hours
maintained within reasonable balances? X Yes E tlo n ¡¡ln Remarks:

14. ls the commander ensuring employees are not
incurring overtime due to working over the allotted
number of hours for any given Fair Labor Standards
Act (FLSA) period?

X ves nruo n ru¡n Remarks:

15. ls the commander ensuring uniformed employees
are not working voluntary overtime which results in
them working more than 16.5 hours in a24 hour
period?

X Yes n ¡lo n ru¡n Remarks:

16. Do the CHP 415 totalovertime hours agree with the
Monthly Attendance Report (MAR)? X Yes n f,lo nvn Remarks:

17 . Are the MARs retained for at least three years and
contain the commander's signature? X Yes nruo n ruln Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2

Command: Capitol
Protection Section

Div¡sion: Protective
Services Division

Chapter: #6
Command Overtime

lnspected by: Sergeant D. Kessler, lD 15601
Evaluated by Lieutenant A. Stallman, lD 12150

Dale: 1212112009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Fonvard to:" enter tÉre next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

TYPE OF INSPECTION

! Division Level X Command Level

n Executive Office Level

Total hours expended on the
inspection: 10

X

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

I Yes n ¡¡o

Fon¡vard to: Protective
Services Division

Due Date: 1212812009

Chapter Inspection: 6

lnspector's Comments Reqarding lnnovative practices:

None.

Command estions for Statewide lmprovement:

None.

s Findinos:

Sergeant D. Kessler, lD 15601, of Capitol Protection Section's (CPS) conducted an inspection of the
Section's processes and procedures for managing overlime usage on Monday, December 4,2OOg. The
inspection revealed substantial compliance with policy requirements involving overtime usage and
reporting. A minor discrepancy in required procedures was noted involving the indication of "RDO" in
the notes section of the CHP 415 when claiming oveft¡me hours on a regular day off (RDO).

Item # 6: A random sampling of CHP 415s claiming overtime hours on an RDO's was inspected. The
inspection revealed that only twenty percent of the CHP 415s inspected indicated "RDO" in the notes
sect¡on when overtime was earned on a regular day off.

Commander's Response: X Concur or n Do Not Concur (Do Not concur sha[ document basis for

The discrepancy was noted and will be corrected within the time frames indicated in the Corrective
Action Plan/Timeline Section of this report,
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

uomman0: uaprtol
Protection Section

Division: Protective
Services Division

Chapter: #6
Command Overtime

lnspected by: Sergeant D. Kessler, lD '15601

Evaluated bv Lieutenant A. Stallman. lD 12150
Dafe: 1212112Q09

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

None.

Required Action

Corrective Action Plan/Timeline

Effective immediately, all personnel shall be briefed and reminded of the requirement to indicate "RDO"
in the notes section of their CHP 415s when working oved¡me on a regulat day off. They will be held
accountable for proper overtime recording. CHP 415s not having this notation when requ¡red, shall be
returned for correction. Personnel in charge of reviewing CHP 415s shall be briefed of this requirement
and will ensure policy requirements for CHP 415 documentation are strictly followed.

Projected Completion Date: lmmediate Action Compliance Report: March 31, 2010

g-Ë*
3rÈ

Employee would like to discuss this report with
the reviewer.
See HPM 9.1 , Chapter 8 for

;v f nrm

Reviewer discussed this report with
gmployee

úConcur n oo not concur
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State of California

Memorandum

Date:

To:

From:

File No.:

Subject:

Business, Transportation and Housing Agency

December 28,2009

Protective Services Division

DEPARTMENT OF CALIFORNIA HIGITWAY PATROL

025.11844.1560t

FOURTH QUARTER, 2OOq,INSPECTION OF COMMAND GRANT
MANAGEMENT, CAPITOL PROTECTION SECTION

Capitol Protection Section (CPS) recently completed its fourth quarter inspection of Command
Grant Management as required by the Office of the Commissioner in a COMMNET message
dated January 9,2009. A review of CPS procedures related to Command Grant Management
revealed Section was in compliance with polices and procedures outlined in General Order 40.6,
Departmental Grants Pro gram.

Due to CPS' unique location in downtown Sacramento and its primary mission of providing
security to the State Capitol, state property, and state employees, Section does not have primary
traffic safety responsibility in this geographic al area. Traffic safety is a secondary mission of
CPS and is conducted in an ancillary role or when resources exist. As a result, Section does not
normally apply for traffrc safety grant funds.

However, periodically grant funds designated for trafhc safety are supplemented to CPS from
other Areas or from Headquarters, Valley Division, Research and Planning, or Special Projects
Section. V/hen allocated, these funds are dedicated to the purpose intended and reporting
procedures strictly followed. Because of its limited role in traffic enforcement and the fact CPS
does not have direct responsibility over grant programs originating from the Office of Traffic
safety; many parts of this inspection are not applicable to this section.

If you have any questions regardipg the results of this inspection, please feel free to contact me
or Sergeant David Kessler at (916) 322-3337.

Commander

Attachments

CHP s'lWP (Rev 11-86) Opf 076

SøÍety, ServÍce, and Security



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

1 Memorandum may be used if additional space is required.

Command: Capitol
Protection Section

Division: Protective
Services Division

unapter: #tt
Grant Management

lnspected by: Sergeant D. Kessler, lD 15601
Reviewed bv: L¡eutenantA. Stallman, lD 12150

Dale: 12121l2OOg

TYPE OF INSPECTION

n Division Level X Command Level

E Executive Office Level

Total hours expended on the
inspection: 12

n

n

Corrective Action Plan lncluded

Attachments lncluded

Follow-up Required:

n Yes X t'lo

Forward to: Protective
Services Division

Due Date: 1212812009

Chapter lnspection: 6

lnspector's Comments Reqardinq lnnovative Practices:

None.

Command S ons for Statewide lmorovement:

None.

ln s Findi

Sergeant D. Kessler, lD 15601, of Capitol Protection Section (CPS) inspected Capitol Protection
Section's Grant Management Program on Monday, December 8, 2009. Due to its unique location in
downtown Sacramento and its primary mission of providing security to the State Capitol, state property
and state employees, CPS does not have primary traffic safety responsibility in this geographical area.
Traffic safety is a secondary mission of CPS, which is conducted in an anc¡llary role or when resources
exist. As a result of this limited traffic enforcement application, CPS does not normally apply for or
directly manage traffic safety grant funds. When funding is allocated, it is in the context of support for
larger grant programs managed by other Areas or at the direction of Headquarters, Valley Division,
Research and Planning, or Special Projects Section. Examples of specific funds supplemented to CPS
from other Sections include programs dedicated to child safety restraint system installation, speed
enforcement, and the reduction of driving under the influence violations. When grant funds are
provided, CPS dedicates these funds exclusively for the programs intended and ensures that proper
management and reporting procedures are followed. Because CPS does not directly apply for or
oversee the management of grant funded programs, many parts of this chapter inspection were not
applicable to CPS.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2 of 2

Command: Capitol
Protection Section

Division: Protective
Services Division

unapter: #ö
Grant Management

lnspected by: Sergeant D. Kessler, lD'15601
Reviewed bv: LieutenantA. Stallman. lD 12150

Date: 1212112009

Commander's : X Concur or f] Do Not Concur (Do Not Concur shall document basis for response

Command concurs with the investigator's findings.

lnspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.

Not Applicable.

RequiredAction

Corrective Action Plan/Timeline

Not Applicable.

Employee would like to discuss this report with
the reviewer.
See HPM 9.1, Chapter 8 for

Reviewer discussed this report with
enployee

tóon"w n oo not concur /4 4*À ,4,¿-/"
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

Oommand: Cap¡tol
Protection Section

Division: Protective
Services Division

Number: 025

Evaluated by:
Serqeant D. Kessler. lD 15601

Date:
1212112009

Reviewed by:
LieutenantA. Stallman, lD 12150

uale:
1212112009

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, sucÉr
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up andlor corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

fl Division Level X Command Levet

f] Executive Office Level l-l Voluntarv Self-lnsoection

Lead lnspector's Signature:

'./r:.rfùa Fc& l(€sst€\
Follow-up Required:

I Yes X ¡lo
n Follow-up lnspection

/r""')

Date:
1212812009

For applicable policy, refer to: GO 40.0

Note: lf a "No" or nN/A" box is checked, the "Remarks" sectíon'shall be utilized for el planation
1. lf the commander became aware that another

agency or organization is proposing or has submitted
a grant application to a funding agency other than the
Office of Traffic Safety (OTS) that appears to focus
on traffic safety goals clearly within the jurisdiction of
the Department, did the commander notify the
appropriate assistant commissioner?

I ves nruo Xvn Remarks: CPS has no
jurisdictional responsibilities
regarding traffic safety.

2. Has OTS grant funding, through the Highway Safety
Plan, been sought for traffic safety-related activities
for the purpose of conducting inventories, need and
engineering studies, system development or program
implementations?

n Yes nruo x N/A Remarks: CPS has no
jurisdictional responsibilities
regarding traffic safety.

3. Has the command sought grant funding to assist with
the expenses associated with the priority programs
identified by the National Highway Traffic Safety
Administration?

n Yes E l¡o X ruln Remarks: Primary mission is
state security. NHTSA's
priority programs do not apply
to this Section.

4. Has the commander ensured grant funds are not
being reallocated to fund other programs or used for
non-reimbursable overtime exoenditures?

X Yes fl t'lo n ¡¡ln Remarks:

5. Are concept papers regarding grant funding
submitted through channels to Grants Management
Unit (GMU)?

fl Yes n ¡lo X ru¡n Remarks: CPS'unique
responsibilities do not require
traffic safetv orants.

6. Was GMU contacted to determine the current
personnel billing rates used for grant projects when
preparing concept paper budgets?

n Yes nruo X ru¡n Remarks: CPS'is not
required to prepare concept
paoer budqets or qrants.
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DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

7. ls supporting documentation of consent and
acceptance (of the work, goods, or services provided
by the state on behalf of a local government agency
as required by 23 Code of Federal Regulations Part
1250) being submitted to OTS for all grant projects
coded as "for local benefit"?

n Yes fl t¡o X ru¡n Remarks: CPS'unique
responsibilities do not require
OTS grants to perform its
primary mission of State
securitv.

8. Were all copies of the grant project agreements,
revisions, and claim invoices signed by the Project
Director, or desionated alternate?

fl Yes nNo Xrun Remarks: CPS does not
directlv manaoe OTS orants.

9. Were all inquiries or correspondence concerning the
availability of grant funds or other contacts with grant
funding agencies coordinated/processed through
GMU?

n Yes fl No Xvn Remarks: CPS'unique
responsibilities do not require
Section to solicit funds for
traffic safetv.

10. Are all expenditures of grant funds approved by GMU
prior to entering into any obligations, with the
exception of personnel costs?

n Yes n ¡lo X ruln Remarks: CPS'unique
responsibilities do not require
Section to manage grant
funds for traffic safetv.

1 1. Are quarterly progress reports forwarded though
channels to GMU in accordance with the instructions
contained in the associated project MOU?

fl Yes nruo X ruln Remarks: All usage of grant
hours provided to Section are
reported to the Area or Office
of Primary lnterest (OPl)
charged with management of
qrant funds.

12. Are all requirements of the grant agreement and
MOU beinq met? X Yes l-l trto Evn Remarks:

13. ls a final project report being prepared in accordance
with the funding agency and departmental
requirements upon the termination of the grant
project?

n Yes nruo Xvn Remarks: Command follows
repofting procedures provided
by Areas or OPI's with grant
manaqement iurisdiction.

14. Does every invoice associated with a grant funded
project contain the project number and name? n Yes nto X ruln Remarks: Due to the unique

mission of CPS, no traffic
safetv invoices are oroduced.

15. Are all purchases of grant-funded equipment
acquired under an OTS grant exceeding a unit cost
of $5,000 being documented on an Equipment
Report, Form OTS-25?

fl Yes fl uo X ru¡n Remarks: CPS does not
purchase or utilize equipment
purchased with OTS grant
funds.

16, Has grant funded equipment been inspected to
ensure it is being utilized in accordance with the
respective grant agreement?

n Yes fl r,¡o X ruln Remarks: CPS has not
received any grant funded
equipment to this date.
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COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 6
Command Grant Management

17. Are applications for federal funds in accordance with
Government Code Section 13326 including obtaining
approval from the Department of Finance and/or the
Governor's office prior to submission to the
appropriate federal authority?
This would include any of the following:

. Applications for federal funds which are not
included in the budget approved by the
Governor.

. Applications for federal funds which exceed
the amount specified in the budqet.

n Yes Eruo X ruln Remarks: Requirement does
not apply to Section/Area
Command level.

18. Is a federal Standard Form 424, Application for
FederalAssistance, filed with the State
Clearinghouse for all approved unbudgeted grant
requests received by the Department of Finance?

! Yes ! ¡lo X ruln Remarks: Requirement does
not apply to Section/Area
Command level.

19. Has any request for unanticipated federal funds met
the criteria for legislative notification set forth in
Control Section 28.00 of the annual Budoet Act?

n Yes nruo X ru¡n Remarks: Does not apply to
Section/Area Command level.

20. Are grant funds being used for their intended
purpose? X Yes n ¡lo fl N/A Remarks:

21. Are grant applications related to the Motor Carrier
Safety Assistance Program (MCSAP) being routed
through the CommercialVehicle Section before they
are submitted to the fundino aoencv?

n Yes nruo Xrun Remarks: Command does
not have a Motor Carrier unit.

22. Are grant applications related to the Homeland
Security Grant Program being routed through the
Emergency Operations Section before they are
submitted to the funding agency?

X Yes f] l.lo n ruln Remarks: CPS has applied
for one Homeland Security
Grant utilizing appropriate
aoplication orocedures.

Questions 23 through 26 pertain to the Grants
Management Unit

23. Has GMU prepared an annual Management
Memorandum to be disseminated to allcommanders
soliciting participation in the Department's Highway
Safety Proqram?

n Yes nruo n ru¡n Remarks:

24. Did GMU send the concept paper as an attachment
to a memorandum through the Planning and Analysis
Division to Assistant Commissioner, Field, and
Assistant Commissioner, Staff, and their Executive
Assistants?

n Yes n ¡lo n f.¡ln Remarks:

25. Did GMU route copies of the Draft Grant Agreement
using the CHP Form 60, Staff Summary Statement,
to all commands with responsibility for or that have
an interest in the proiect?

n Yes nruo n ru¡n Remarks:

26. Was a Memorandum of Understanding between
involved commands outlining the responsibilities of
each command prepared and distributed bv GMU?

n Yes Eruo fl rurn Remarks:
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